	Dolly Zandile Madlala
9291 NU 3, Mdantsane, East London 5219
Mobile: 079 024 3606	         
  E-mail: dollymadlala@gmail.com                                                                                                                                                    

	Personal Profile 
	

	

	A motivated, adaptable, and responsible person seeking a position as Data Capturer which will utilise profession and technical skills developed through past work experiences in this field. Possess excellent interpersonal and communication skills and the ability to develop and maintain positive professional relationships. Fluent in English and Zulu

	
	

	Education and Qualifications 

	
	

	Year(s)
	2012-2014

	Name of qualification
	Business Management N4- N5

	Institution
	Esayidi TVET College

	Achievement 
	N4 and N5 Certificate

	Subjects completed
	Computer Practice, Entrepreneurship and Business Management, Sales Management, Public Relation, Introductory Accounting, Management Communication

	
	

	Year(s) 
	2009

	Name of qualification
	Matriculated

	Institution
	Mdlangaswa High School

	Subjects passed
	English, IsiZulu, Mathematics, Accounting, Business Studies, Economics, and Life Orientation 

	
	

	Employment


	March 2016 to June 2017       Data Capturer        BroadReach Health Care                                         

	
· To update and maintain information on Tier.Net
· Verify and correct data for accuracy
· Ensure accurate capturing of data within the relevant time frame
· Maintain an appropriate filling system


	October 2017 to July 2018               Data Capturer            Caprisa

· Collecting monthly indicators (CRF’s)
· Updating club registers on Tier.Net
· Capturing master daily stats on a spread sheet document
· Verify and correct data for accuracy

July 2018 to December 2019          Data Capture       Kheth ‘Mpilo (Pietermaritzburg and East London)

· To update and maintain information on Tier.Net
· Ensuring that the patients files/ blood result remain confidential
· Maintain an appropriate filling system
· Pay attention to patients or clients
· Updating club registers on Tier.Net
· Managing the documents of various departments
· Collecting monthly stats and capturing it on DHIS
· Capturing and filing of blood result

January 2020 to November 2021       Data Capture          MatCH (Chris Hani Clinic)

· To update and maintain information on Tier.Net
· Ensuring that the patients files/ blood result remain confidential
· Maintain an appropriate filling system
· Pay attention to patients or clients
· Updating club registers on Tier.Net
· Managing the documents of various departments
· Collecting monthly stats and capturing it on DHIS


December 2021 to September 2025      Data Capture     Aquity Innovations NPC

· Capturing TB Identification Register on Tier.Net
· Updating and Capturing TB files on Tier.Net
· Generating report on a weekly basis (Early, Late and (u)LTF)

	· Verify and correct data for accuracy
· Managing the documents of various departments

	Skills
	

	· Ability to work independently
· Team spirit worker
· Knowledge of computer software, such as Word and Excel
· Attention to details


	References 

	Ms A Gangata	    
M & E Officer
AQUITY INNOVATIONS
Cell: 078 371 5532
Email: Asavelag@aquity.org


Mrs P Notha
Operational Manager (Wellness Clinic)
Cecilia Makiwane Hospital 
Cell: 071 381 9549
Tel: 043 708 2131
Email: pnotha@gmail.com




	Ms N Bomela	Ms N Mgulwa
Professional Nurse	M & E Officer
Chris Hani Clinic	MatCH
Cell: 083 555 4147	Cell: 065 800 4951
 	Email: nmgulwa@match.org.za


	
	

	
	



Page 2 of 2

